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INTRUCTION: Please discuss and demonstrate the drop drill procedure 
with your students.  These may be practiced periodically with students.  Drop 
drills are scheduled each month.  Following the scheduled drill, please complete 
and return the form to the office. 
 
Drill Procedures: 

• Upon the command of “DROP,” drop to knees, facing away from windows. 
• Take cover by getting body under/below equipment (desk, chair, table, 

etc.) 
• Grasp equipment (furniture leg, etc.) with hands and hold tightly. 
• Wait quietly for further instructions. 
• Once the teacher gives the All Clear signal, students may get out from 

underneath the cover. 
 
In the case of a school-wide drill or a true emergency, the students and 
staff will evacuate the buildings. 
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DATE DRILL PERFORMED 

TIME DRILL PERFORMED 

Did the Class perform the drill successfully? Yes  No 
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